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Commissioners of  

Leonardtown 

 

 

 

 
 

  

 

 

Solicitation / Request for Proposals for Construction of  

EELLEEVVAATTOORR  HHOOIISSTTWWAAYY  IINN  

LLEEOONNAARRDDTTOOWWNN  TTOOWWNN  HHAALLLL 
Leonardtown, Maryland 

 

RFP# 2-2017 

 

 

Sealed bids for this project are due by 10:00 a.m., Friday, August 25, 2017. 
 

 

 A site visit may be scheduled by calling 301-475-9791. This is an opportunity for 
interested bidders to ask questions, request clarifications, and obtain additional 
information regarding the project. 
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SECTION A:  INTRODUCTION 
 
A-1 GENERAL INTENT 
 

The Commissioners of Leonardtown (also referred to as Town) are soliciting bids to 
establish a firm fixed price contract to provide construction services to construct an elevator 
hoistway in the Town Hall located at 22670 Washington Street, Leonardtown, MD 20650. 
 

The “Project” will consist of all the elements required to construct the elevator hoistway for 
installation of a 2,100 pound hydraulic, machine roomless elevator.  The Contractor shall 
accomplish all Work, including such additional, extra, and incidental work considered 
necessary by the Commissioners of Leonardtown to complete the Project, as defined herein, 
in a satisfactory and acceptable manner.  The Contractor shall furnish all plant equipment, 
tools, materials, labor, and incidentals necessary to carry out the Project to satisfactory 
completion within the time period specified and in accordance with the Contract 
Documents.  

 
The Commissioners of Leonardtown shall award a contract to a single bidder for all 
services.  Contract administration shall be provided by the Town Administrator for the 
Commissioners of Leonardtown. 

 
A-2 SCOPE 
       

Work under this Contract includes all work associated with, but not limited to the Project, 
(the “Work”).  See Attachment #1, Elevator Specifications.  This Contract shall include all 
workmanship and materials necessary to construct the hoistway.   

   
 
A-3  INQUIRIES / INFORMATION 
 
 Questions regarding the solicitation should be submitted, in writing, to the Town 
Administrator.   
 

Laschelle McKay, Town Administrator 
Commissioners of Leonardtown 
22670 Washington Street, POB 1 
Leonardtown, Maryland 20650 

Email: Laschelle.mckay@leonardtownmd.gov 
Telephone:  (301) 475-9791 Fax: (301) 475-5350 

 
Requests for additional information or clarification must be made in writing.  Facsimile or e-
mail requests are acceptable.  Replies to inquiries, additional information, or amendments 
deemed necessary will be provided by written addenda.  Bidders should not rely on 
representations, statements, or explanations other than those made in this solicitation or in 
any subsequent addendums to solicitation.  Bidders must acknowledge amendments in 
their offer.  
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A site visit may be scheduled by calling 301-475-9791. This is an opportunity 
for interested bidders to ask questions, request clarifications, and obtain additional 
information regarding the project. 

 
 
   

 
A-4  BID SUBMISSION 
 

Sealed bids must be received by 10:00 a.m., Friday, August 25, 2017.  Late bids will not be 
considered.  Bids will be publicly opened and read immediately following bid closing.  
Bidders must submit an original and one (1) copy of required documents by the bid due 
date.  Failure to complete, sign, and return all required forms may be basis for rejection of 
bid. 
 

 
A-5 PROJECT TIMELINE 
 

The Contractor will be required to commence work within ten (10) calendar days after the 
date of receipt of the Notice to Proceed.  Contractor shall follow through and prosecute said 
Work diligently, and to substantially complete the hoistway facility, entirely ready for use, 
within 60 days .  

 
A-6 CONTRACT VALUE 
 

The cost shall include  all design, applicable permitting and construction costs to construct 
and occupy a complete and usable facility in accordance with the planning and design 
criteria as well as current code regulations. 

 
 
 
 
A-7 MODIFICATION OF CONTRACT  

 
A-7.1 Increase/Decrease Within Scope of Work: The Schedule of Cost, as provided in 
 Section B, shall be used to determine changes that result in increases or decreases to 
 work within scope. 
 
A-7.2 Modification to Scope of Work: In the event of changes to scope of work, such   
 modifications must be authorized in advance by written contract modification, and  
 shall be accomplished as outlined below: 

 
A. The Contractor shall promptly submit to the Town Administrator a fully 

itemized breakdown of the quantities and prices used in computing the value of 
the requested change along with a detailed explanation and justification for the 
proposed change regardless of the nature of the change. 

 
B. For all changes in the Work to be performed by a subcontractor, the Contractor 

shall furnish the subcontractor’s fully itemized breakdown of quantities and 
prices which shall bear the original signature of a representative of the 
subcontractor authorized to act for the subcontractor.   If requested by the 
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Town, proposals from suppliers or other supporting data required to 
substantiate costs shall be furnished. 

 

A-8 Federal Labor Standards Provision 
  

This work performed under this contract requires adherence to the Federal Labor Standard 
Provision. See Attachment #2. 
 
 

A-9 Section 3 Clause 
 
 The work performed under this project is subject to the requirements of section 3 of the  
 Housing and Urban Development Act of 1968. See Attachment #3. 
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SECTION B:    SCHEDULE OF COST 
 
Having carefully examined the solicitation and specifications for the elevator hoistway project in 
Town Hall, 22670 Washington St., Leonardtown, MD 20650, and after examining all conditions 
affecting the Work and having received clarification of all items of doubt, uncertainty, or possible 
conflict, the undersigned hereby agrees to furnish all labor, materials, supplies, equipment, and 
other facilities necessary and proper for the completion of the project as required by and in strict 
accordance with the Contract Documents and to the complete satisfaction of the Commissioners of 
Leonardtown for the stipulated lump sum of:  
 
$     
 
  

Written Amount 
 
 
 
 
 
 
Submitted by:________________________________________________________________________________________________ 
  Name, Title, Date 
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Section C: STORAGE OF MATERIALS AND EQUIPMENT 
 

C-1 The Contractor shall be fully responsible for the security of the Contractor's 
materials and equipment stored at the project site.  The Commissioners of 
Leonardtown will accept no liability in the case of loss due to fire, theft, pilferage, 
etc.  Proper measures shall be taken by the Contractor to insure maximum safety 
and protection for personnel and property.   Deliver, store and handle products in 
accordance with the manufacturer’s recommendations, using means and methods 
that will prevent damage, deterioration and loss, including theft. 

 
C-2    The Town will work with the Contractor to find reasonable storage space during 

construction for materials.   
 
SECTION D: INSPECTION AND ACCEPTANCE 
 
D-1 WORKMANSHIP / ON-SITE INSPECTION 

 
D-1.1 All work shall strictly conform to the requirements of this Contract. Workmanship 

shall be first class in every respect and accomplished by competent journeymen.  
Any instance of unsatisfactory work shall be called to the attention of the Contractor 
who shall see that such deficiencies are corrected no later than ten (10) calendar 
days after receipt of written notice.  Any damage caused by the Contractor's 
operations shall be repaired or replaced by the Contractor at no expense to the 
Commissioners of Leonardtown.  All Work is to be performed in accordance with 
standard practices, unless otherwise indicated, and accomplished in a neat and 
orderly manner.  Electrical and plumbing inspections by the Middle Dept. 
Inspections Agency (MDIA), Fire Marshall and Elevator inspections will also be 
required. 

 
D-1.2 At all times relevant to this Contract, the Contractor shall permit the Town to enter 

upon the work site and to review or inspect the Work without formality or other 
procedure.  The Contractor shall have made or permit to be made any inspections or 
testing, in addition to those required in the plan and specifications, that are required 
by the Town as appropriate to ensure compliance with the requirements of this 
Contract.   

 
D-1.3 The Commissioners of Leonardtown shall inspect the Work as it progresses.  If a 

portion of the Work is covered contrary to the requirements specifically expressed 
in the Contract Documents, including inspections of work-in-progress as required 
by all authorities having jurisdiction over the Work, then the portion of Work so 
covered shall, upon demand of the Town Administrator, be uncovered for 
observation and be replaced at the Contractor’s expense without change in the 
Contract Performance Period. 

 
D-1.4 For any corrective work that the Contractor is required to perform, the Contractor 

shall provide the Town Administrator with the procedures and material submittals 
that are required to correct the work.  

 



 

7 

 

 
 

   
 
SECTION E: DELIVERABLES / PERFORMANCE 
 
E-1 CONSTRUCTION SUBMITTALS 
  

This Section specifies administrative and procedural requirements for submittals required for 
the performance of this Work, including: 
 
1. Contractor’s Construction Schedule. 
2. Schedule of Values. 
3. Shop Drawings if required. 
 
The requirements contained in this section are in addition to requirements outlined under 
Section F: Contract Administration. 
 

 
 

E-2 COMMENCEMENT, PROSECUTION AND COMPLETION OF WORK 
 

The date of commencement of the Work is the date established by the Town in a Notice-to-
Proceed which will be issued to the successful Bidder following a Pre-Construction 
Conference.  The Contractor shall begin the Work within the required time frame set forth 
in the Contract Documents and shall carry the Work forward expeditiously with adequate 
forces to complete the Work with the specified time frame allotted for the completion of the 
Work.  The date of substantial completion of the Work is the date certified by the Town 
when construction is substantially complete in accordance with the Contract Documents.   
 

E-3 PRE-CONSTRUCTION CONFERENCE 
 

Prior to commencement of the Work, the Contractor shall meet in conference with 
representatives of the Commissioners of Leonardtown to discuss Contract requirements, 
develop a mutual understanding pertaining to administration of the Contract, scheduling, 
and safety and security requirements.  The Contractor is to state assumptions made to 
address any issues that remain unclear or ambiguous. 

 
E-4 CONSTRUCTION OPERATIONS 
 

Prior to the commencement of their work, the Contractor shall prepare, for Town approval, 
a drawing of the site showing a proposed construction operations plan including all 
temporary services and facilities required, storage areas, access roads, etc. The construction 
operations plan shall be submitted to the Commissioners of Leonardtown as soon as 
possible after award of the Contract, but in no event later than mobilization to the site. 

 
E-5 EXISTING CONDITIONS AND EXTRA OBLIGATIONS OF THE CONTRACTOR          
 

A. The Project site is located on property owned by the Commissioners of Leonardtown.  

The Contractor's operations shall be limited to this property.  The Contractors activities 

shall not impede the ongoing daily operations of the facilities.  The Contractor shall 
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notify owners of adjacent property and of underground facilities and utility owners 

when prosecution of the Work may affect them, and shall cooperate with the owners in 

the protection, removal, relocation and replacement of property.  The Contractor shall 

provide one weeks advance written notice of such scheduled outages and disruptions to 

normal operations. 

B. The Contractor shall furnish such watchmen, guards, fences, warning signs, lights, 

walkways, and shall take all other precautions as shall be necessary, to prevent damage 

to persons or property.  All structures and improvements in the vicinity of the Work 

shall be protected by the Contractor; and if such property is damaged, injured or 

destroyed by the  Contractor, Contractor’s employees, Subcontractors, or agents, it shall 

be restored to a condition as good as when Contractor entered upon the Work.  The 

Contractor shall document existing conditions before the commencement of work and 

submit the findings with the Construction Operations plan.  The safety provisions of 

applicable laws, including but not limited to OSHA, building and construction codes, 

shall be observed.   

 

 

E-6 WORK SCHEDULE 
 

E-6.1  The Contractor shall within ten (10) calendar days, or within such time as 
determined by the Commissioners of Leonardtown, after date of Notice-to-Proceed, 
prepare and submit to the Town Administrator for acceptance a practicable 
schedule showing the order in which the Contractor proposes to carry on the Work, 
the date on which the Work will start the several salient features (including 
procurement of material, plant and equipment) and the contemplated dates for 
completing same.  

 
E-6.2  Failure of the Contractor to comply with the requirements of the Commissioners of 

Leonardtown under this subsection shall be grounds for determination by the 
Commissioners of Leonardtown that the Contractor is not prosecuting the Work 
with such diligence as will insure completion within the time specified. Upon such 
determination, the Town may terminate the Contractor's right to proceed with the 
Work, or any separable part thereof, in accordance with the clause of the Contract 
entitled "Termination for Default." 

 
E-6.3 The Town Office will remain open during construction and accommodations should 

be made to allow for the office to function on a reasonable basis between the hours 
of 8:30 a.m. and 4:30 p.m.   Particularly loud and disruptive portions of the 
construction should be coordinated with the Town Administrator to minimize 
disruptions to the office function. 
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E-7 HOLIDAY EXCLUDED 
 

Service shall not be required on regularly scheduled Town holidays.  Below is a list of 
observed Town Holidays: 

 
New Year’s Day  Martin Luther King Birthday 

  President’s Day  Memorial Day  
  Independence Day  Labor Day  
  Veterans Day   Thanksgiving 
  Day after Thanksgiving Christmas Day 
 
 
E-8 ENVIRONMENTAL HEALTH AND SAFETY REQUIREMENTS                    
 
 The Contractor, its agents, employees and subcontractors shall at all times comply with 
applicable Federal, State, and local codes, regulations and standards involving Environmental 
Health and Safety (EH&S). 
 
E-9 CLEANING 

 
 The Contractor shall keep all their work areas clean by the daily removal of accumulated 
waste materials and other debris caused by their operations.  All waste generated by the 
performance of all or any part of the Work shall be disposed of by the Contractor in  accordance 
with all applicable laws, regulations, ordinances, policies and guidelines.   

 
 E-9.1  Any volatile waste must be stored in appropriate containers and removed daily. 
Burning or burying of waste is not permitted.  Discharging volatile, harmful or dangerous materials 
into a drainage system is strictly prohibited. 
 
 E-9.2 Provide on-site containers for the collection of waste, rubbish, and debris.  Wet 
down dusty materials and rubbish to prevent blowing dust during construction. 
 
E-10 SANITATION 
 

There are sanitary toilet facilities available on site for Contractor use.   
. 
 
E-11 DELAYS AND EXTENSIONS OF TIME 

 
Should the Contractor be delayed at any time in the progress of the Work by any act or 
neglect of the Commissioners of Leonardtown or by any changes ordered in the Work, or by 
labor disputes, fire, unusual delay in transportation, unavoidable casualties or any cause 
beyond the Contractor's and/or subcontractor’s control, or by delay authorized by the 
Commissioners of Leonardtown, then the Contract Time shall be extended by change order 
for such reasonable time as the Commissioners of Leonardtown may, at its sole discretion, 
determine. All claims for extension of time shall be made in writing to the Town no more 
than twenty (20) days after the occurrence of delay; otherwise the basis for such delay shall 
be deemed waived by the Contractor. In the case of continuing cause of delay, only one 
claim stating that the course of the delay is continuing, and giving the nature of the delay is 
necessary. 
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E-12 GUARANTEES 
 

The Contractor shall guarantee all labor, material and performance under the Contract to be 
in good working condition upon completion and to remain so for a period of one (1) year 
(unless otherwise specified) after date of Substantial Completion from the Commissioners 
of Leonardtown; and the Contractor shall agree to make good promptly upon notification, 
any defect which may appear within the prescribed time at their own expense and to the 
satisfaction of Commissioners of Leonardtown.  All warranty work will be performed within 
ten (10) business days of receipt of written notice. 

 
 
E-13 WARRANTY OF CONSTRUCTION 
 

E-13.1  In addition to any other warranties set out elsewhere in this Contract, the 
Contractor warrants that work performed under this Contract conforms to the 
Contract requirements and is free of any defect of equipment, material or design 
furnished, or workmanship performed, by the Contractor or any of its agents, 
employees or subcontractors for a period of one year from the date of Substantial 
Completion, but without any respect to any part of the work which Commissioners 
of Leonardtown takes possession of prior to final acceptance, whereupon such 
warranty shall continue for a period of one year from the date the Commissioners of 
Leonardtown takes possession.  Under this warranty, the Contractor shall promptly 
remedy at their own expense any such failure to conform or any such defect.  In 
addition, the Contractor shall promptly remedy at their own expense any damage 
which is the result of the Contractor's failure to conform to contract requirements or 
any such defect of equipment, material, workmanship, or design.  The Contractor 
shall also restore any part of the Work damaged in fulfilling the terms of this clause.  
The Contractor's warranty with respect to any part of the Work repaired or replaced 
hereinafter will run for one year from date of such repair or replacement. 

 
E-13-.2 Should the Contractor fail to remedy any failure, defect, or damage described above 

within a reasonable time after receipt of notice thereof, the Town shall have the 
right to replace, repair, or otherwise remedy such failure, defect, or damage at the 
Contractor's sole expense. 

 
E-14 TECHNICAL PUBLICATIONS                               
 
 The Contractor shall furnish the installation, operation, and maintenance manuals for all 
 mechanical and electrical equipment and for their systems and products when such 
 manuals are required by the applicable technical section.  The manuals shall be provided 
 prior to instruction of Town personnel. 
 
E-15 WARRANTY OF MATERIAL AND EQUIPMENT                                  
 

A. The Contractor warrants to the Commissioners of Leonardtown that all material and 

equipment furnished under this Contract will be new unless otherwise specified, and 

that the Work, and every part thereof, will be of good quality, free from faults and 

defects and in conformance with the Contract Documents and all applicable codes, laws, 

regulations and ordinances applicable thereto.  All work not so conforming to these 

standards may be considered defective.  If required by the Commissioners of 
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Leonardtown, the Contractor shall furnish satisfactory evidence as to ken and quality of 

materials and equipment. 

B. If equipment is placed in service before Substantial Completion for operational testing 

or support of construction activities, the Contractor is responsible for maintaining all 

manufacturer’s warranty conditions and requirements during such period, and the start 

of the warranty period under the terms of the Contract will still commence upon the 

date of Substantial Completion.    

E-16 SPECIFICATION INTERPRETATION                                       
 

Should any misunderstanding arise as to the meaning of anything contained in the 
specifications, the decision of the Commissioners of Leonardtown shall be final and binding.  
Any errors or omissions in the specifications may be corrected by the Commissioners of 
Leonardtown when such corrections are necessary for the proper fulfillment of the intent of 
the specifications as construed by them.  In all cases of doubt as to the true meaning of the 
specifications, the decision of the Commissioners of Leonardtown shall be final and binding 
upon all parties to this document and their employees, agents and contractors. 

 
 
E-17 SEPARATE CONTRACT                                    
 
 The Commissioners of Leonardtown has the right to let other contracts in connection with 
 the Work and the Contractor shall fully and completely cooperate with all other contractors. 
 
 
E-18 ORAL MODIFICATION                                     
 
 No oral statement of any person whosoever shall, in any manner or degree, modify or 
otherwise affect the terms of the Contract. 
 

 

Section F Contract Administration 
 

F-1 CONTRACTOR'S INVOICE 
 
 The Contractor shall submit an original and two (2) copies of their monthly invoice to the 

Town Administrator, Commissioners of Leonardtown, PO Box 1, 22670 Washington St., 
Leonardtown, MD, 20650.  Invoice information must be completed in accordance with 
requirements outlined in this Solicitation/Contract and work satisfactorily performed and 
inspected by the Town Administrator prior to acceptance.  Invoices shall contain the 
following information: 

  Name of Contractor 
  Contract Number 
  Description and Date of Work 
  Item Numbers, and 
  Invoice Date and Reference Number 
  Updated Construction Schedule 
  Partial release of liens or Affidavit of Payment (if applicable) 
  Certified Payroll Report 
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F-2 PAYMENT TO CONTRACTOR 
 

Payment will be made within 30 days upon submission of a complete receipt of Contractor 
invoice by the Commissioners of Leonardtown, provided that the Town Administrator has 
determined all Contract specifications have been complied with and total acceptance of the 
invoice is in accordance with Contract specification requirements. 

 
  

 
F-3 PAYMENT WITHHELD 

F-3.1 The Town Administrator may decline to approve an application for payment and 
may withhold the certificate in whole or part, to the extent necessary and reasonable to 
protect the Commissioners of Leonardtown.   The Town Administrator may also decline to 
approve any application for payment and they may nullify the whole or any part of any 
certificate for payment previously issued, to such extent as may be necessary in their 
opinion to protect the Commissioners of Leonardtown from loss because of: 

 
A. defective Work, in whole or in part, not remedied, 

 
B. third party claims filed or reasonable evidence indicating probable filing of such 

claims, 
 

C. failure of the Contractor to make payments properly to subcontractors for labor, 
materials or equipment;   
 

D. reasonable doubt that the work can be completed for the unpaid balance of the 
Contract Price, 
 

E. damage to another contractor, or 
 

F. unsatisfactory prosecution of the work by the Contractor 
 

F-3.2 When the above grounds are removed or corrected, payment shall be made for 
amounts withheld because of them. 

 
 
F-4 FINAL PAYMENT 
 

Upon receipt of written notice that the Work is ready for final inspection and acceptance, 
and upon receipt of a final application for payment, the Town Administrator  will make such 
inspection; and when they find the Work acceptable under the Contract Documents and the 
Contract fully performed, they will notify the Contractor to issue a Certificate of Contract 
completion for final payment. 
 
 
 

F-5 TOWN’S RIGHT TO CARRY OUT WORK 
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If the Contractor fails to carry out the Work in accordance with the Contract Documents or 
fails to correct deficiencies in a timely manner that are affecting the performance of the 
Work, the Town may, after ten (10) days receipt of written notice to the Contractor,  correct 
such deficiencies.  A change order will be promptly issued deducting the cost of correcting 
same from the payment due the Contractor. 

 
 
Section G:  Requirements 
 
G-1  INSURANCE REQUIREMENTS 
 

The Contractor shall be required to maintain in force insurance as described below and 
approved by the Commissioners of Leonardtown for the duration of the Contract. 
Insurance coverage shall be a project specific or occurrence based policy. Claims 
Made policies  are acceptable for Professional Liability insurance only. Proof of 
acceptable insurance  shall be required prior to Contract award, and shall be maintained in 
full force for duration  of Contract. The policies shall  stipulate that the insurance coverage 
shall not be changed or canceled unless the insured and the Town Administrator are 
notified in writing and approve the change not less than fifteen (15) days prior to such a 
change or cancellation. Commissioners of Leonardtown shall be named as an 
additional insured for Automobile Liability, Fire and Vandalism, and General Liability 
coverage. Town entity is not named as additional insured for Worker Compensation and 
Professional Liability coverage. 

  
G-1.1  WORKER COMPENSATION INSURANCE 

 
At a minimum, the Contractor shall carry the proper amount of Workmen's 
Compensation Insurance required under the laws of the State of Maryland. 

 
 
 
G-1.2  AUTOMOBILE LIABILITY INSURANCE 

 
The Contractor shall purchase and maintain during the life of this Contract 
comprehensive automobile liability insurance in the amount of $1,000,000 per each 
occurrence for each vehicle used in any way to complete the Work. 

 
 

G-1.3  COMPREHENSIVE GENERAL REQUIREMENTS 
 

The Contractor shall purchase and maintain during the life of this Contract the 
following Comprehensive General Liability insurance: 

 
A. $2,000,000.00 Annual Aggregate; 
B. $1,000,000.00 Per Occurrence; 
C. $1,000,000.00 Products and Completed Operations; 

 
 
 
G-1.4  PROFESSIONAL LIABILITY 
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The Contractor shall purchase and maintain Professional Liability insurance 
in the amount of $1,000,000.00 during the life of this contract. 

 
G-1.5  SUBCONTRACTOR INSURANCE REQUIREMENTS 

 
The Contractor shall also require all first-tier Subcontractors who will perform 
Work under this Contract to procure and maintain Maryland statutory limits of 
Workman’s Compensation insurance. The Contractor shall furnish the COR 
satisfactory evidence of Subcontractors' Insurance PRIOR to the Sub-contractor 
starting work. 

 
G-2 ASSIGNMENT OF RISK 
 

The Contractor shall bear all risk of loss with respect to all materials, improvements, and 
property until final acceptance, by the Town, of the Work. 
 

 
 
G-3 FEDERAL, STATE, AND LOCAL TAXES      
                  

Except as may be otherwise provided in this Contract, the Contract price includes all 

applicable Federal, State, and local taxes and duties.  The Contractor, and not the Town, 

shall be responsible for payment of all taxes, including sales and use taxes that are imposed 

on the Contractor.  The Contractor understands that the Town is exempt from taxes and that 

the Contractor is not entitled to the benefit of, and cannot claim exemption under, any tax 

exemption to which the Town is entitled.   

 
G-4 INDEMNIFICATION               
 

A. To the extent permitted by law, the Contractor shall indemnify and save The 

Commissioners of Leonardtown harmless from and against all actions, liability, claims, 

suits, damages, costs, statutory penalties, or expenses or any kind which may be 

brought or made against the Commissioners of Leonardtown, its agents and employees, 

or which the Commissioners of Leonardtown may pay or incur by reason of or in any 

manner resulting from injury, loss or damage to person or property and caused by the 

Contractor’s, or subcontractor’s, willful or negligent performance of or failure to 

perform any of its obligations under the terms of this Contract. 

B. Without limiting the foregoing and to the extent permitted by law, the Contractor shall 

indemnify the Commissioners of Leonardtown, its agents and employees, and hold them 

harmless from and against any and all actions, liability, damages, costs, statutory 

penalties, or expenses of any kind that may be brought or made against the 

Commissioners of Leonardtown, its agents and employees,  or which the Commissioners 

of Leonardtown, Maryland, its agents and employees, may pay or incur by reason of the 

use, release or threatened release of Hazardous Materials, or noncompliance with 

Environmental Laws, arising from or out of any occurrence related to the Work and 

related to the Contractor’s, its agent’s, employee’s, invitee’s, Contractor’s or 
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subcontractor’s acts or omissions on that site, or related to the Work or any defect 

thereof.  In the event the Commissioners of Leonardtown, its agents and employees are 

held liable, the Contractor shall hold the same harmless and shall pay all costs, expenses, 

damages and reasonable attorney’s fees incurred or paid by the Commissioners of 

Leonardtown , Maryland, its agents and employees, in connection with such litigation. 

G-5 CLAIMS               
 

Indemnification obligation shall not be limited in any way by any limitation on the amount 
or type of damages, compensation or benefits payable by or for the Contractor or any 
subcontractor under Workman's Compensation acts, disability benefit acts or other 
employee benefits acts with respect to any and all claims against the Commissioners of 
Leonardtown or any of their agents or employees or any employee of the Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose 
acts any of them may be liable.  

 
 
 
G-6 SEVERABILITY         
 

In the event that any portion of this Solicitation/Contract is found to be unconstitutional, 
illegal, null or void, by a court of competent jurisdiction, it is the intent of the 
Commissioners of Leonardtown to sever only the invalid portion or provision, and that the 
remainder of the solicitation/contract shall be enforceable and valid, unless deletion of the 
invalid portion would defeat the clear purpose of the solicitation/contract (ordinance), or 
unless deletion of the invalid portion would produce a result inconsistent with the purpose 
and intent of the Commissioners of Leonardtown in entering into this Solicitation/Contract. 

 
 
 
G-7 EQUAL EMPLOYMENT OPPORTUNITY 
  

The Contractor agrees not to discriminate in any manner against an employee or applicant 
for employment because of race, color, religion, creed, age, sex, marital status, national 
origin, ancestry, or physical or mental handicap unrelated in nature and extent so as 
reasonably to preclude the performance of such employment. 
 
 

 
G-8 PERMITS & RESPONSIBILITIES  
 

G-8.1  The Contractor shall, without additional expense to the Town, be responsible for 
obtaining any necessary licenses and permits, and for complying with any Federal, 
State, county or Municipal laws, codes and regulations applicable to the 
performance of the work. The contractor shall also be responsible for all damages to 
persons or property that occur as a result of the contractor’s fault or negligence, and 
shall take proper safety and health precautions to protect the work, the workers, the 
public, and the property of others. 
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G-8.2  The Contractor shall also be responsible for all materials delivered and work 
performed until completion and acceptance of the entire work, except for any 
completed unit or work which may have been accepted under the contract. 

 
G-9 PROTECTION OF EXISTING VEGETATION, STRUCTURES, EQUIPMENT, UTILITIES & 

IMPROVEMENTS  
 

G-9.1  The Contractor shall preserve and protect all structures, equipment and vegetation 
(such as trees, shrubs and grass) on or adjacent to the work site which are not to be 
removed and which do not unreasonably interfere with the work required under 
this contract. The Contractor shall remove trees only when specifically authorized to 
do so and shall avoid damaging vegetation that will remain in place. 

 
G-9.2  The Contractor shall protect from damage all existing improvements and utilities: 

 
   
 
G-10 SPECIFICATIONS AND DRAWINGS FOR CONSTRUCTION  
 

The Contractor shall keep on the work site a copy of the drawings and specifications 
and shall at all times give the Town Administrator access thereto. Anything 
mentioned in the specifications and not shown on the drawings, and not mentioned 
in the specifications, shall be of like effect as if shown or mentioned in both 

 
 
G-11 SITE VISIT  
 

Bidders are urged to inspect the site where services are to be performed and to 
satisfy themselves as to all general and local conditions that may affect the cost of 
performance of the contract; to the extent such information is reasonably 
obtainable.  In no event will failure to inspect the site constitute grounds for a claim 
after award of the contract. 

 
G-12 SUBCONTRACTORS AND OUTSIDE ASSOCIATES AND CONSULTANTS 
 

Any Subcontractors and outside Associates and Consultants required by the Contractor in 
connection with the services covered by this contract will be limited to individuals or firms 
that were specifically identified as part of the bid submission.  The Contractor shall obtain 
the Town Administrator’s written consent before making any substitution for these 
Subcontractors, Associates and Consultants. 

 
 
 
G-13 NO INDIVIDUAL LIABILITY      
 

No elected official, appointed official, employee, public servant, agent or law enforcement 
officer shall be held personally liable under this contract and any extension or renewals 
thereof because of its enforcement or attempted enforcement provided they are acting 
within the course and scope of their employment or governmental duties and 
responsibilities. 
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G-14 COMPLIANCE WITH APPLICABLE LAW 
 

The offeror hereby represents and warrants that: 
 

A. It is qualified to do business in the State of Maryland and that it will take such action as, 
from time to time hereafter, may be necessary to remain so qualified. 
 

B. It is not in arrears with respect to payment of any monies due and owing the State of 
Maryland, or any department of unit thereof, including but not limited to the payment of 
taxes and employee benefits, and that it shall not become so in arrears during the term 
of this contract; 
 

C. It shall comply with all Federal, State, and Local laws, regulations and ordinances 
applicable to its activities and obligations under this contract; and 
 

D. It shall obtain, at its expense, all licenses, permits, insurance, and governmental 
approvals, if any, necessary to the performance of its obligations under this contract. 
 
Contractors are expected to be familiar with and comply with all Federal, State, and 
local laws, ordinances, codes, and regulations that may in any way affect the service 
offered.  Ignorance on the part of the Contractor will in no way relieve it from 
responsibility for compliance. 

 
G-15 NON-DEBARMENT 
 

Neither the Offeror nor any of its officers, directors, or any of its employees directly 
involved in obtaining or performing grants or contracts with public bodies has: 

 
A. Been convicted of bribery, attempted bribery, or conspiracy to bribe in violation of 

Maryland law; or of the law of any another State or Federal law; 
 

B. Been convicted under State or Federal statute of any offense enumerated in § 16-230 of 
the State and Finance and Procurement Article of the Annotated Code of Maryland; or 
 

C. Been found civilly liable under State or Federal antitrust statute as provided in § 16-203 
of the State Finance and Procurement Article of the Annotated Code of Maryland. 

 
 
 
 
 
SECTION H: REPRESENTATION, CERTIFICATIONS & OFFERORS STATEMENTS 
 
H-1 Bidders shall complete and return with their bid, all required forms and documents 

referenced in this RFP and subsequent exhibits.  Failure to submit complete information 
may be basis for rejection of bid.  Bidders must submit an original and one (1) copy of all 
submittal documents.  
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Documents required to be submitted with bid include but not limited to:   
 

A. Section B  Schedule of Cost 
B. Bidder’s Reference Sheet ( K-1) 
C. Detailed Proposal 
D.  Internal Revenue Service W-9 form  

 
H-2 Prior to award, the selected Contractor shall be required to submit Certificates of Insurance. 
 
 
 
 
SECTION I: INSTRUCTIONS TO BIDDERS 
 
I-1  BID SUBMITTALS 
 

To be considered, sealed bids must be received by the Commissioners of Leonardtown, P.O. 
Box 1, 22670 Washington Street, Leonardtown, MD 20650, prior to bid due date/time at 
which time the bids will be publicly opened and read. All bids must be submitted in sealed 
envelopes bearing identifying information on the outside of envelope or package to include 
at a minimum the name of the solicitation/bid number, bid title, date and time of bid 
opening. Bidder shall also include signed proposal forms. 

 
I-2  PRE-BIDDER'S SITE VISIT 
 

 Bidders are urged to inspect the site where services are to be performed and 
to satisfy themselves as to all general and local conditions that may affect the cost of 
performance of the contract; to the extent such information is reasonably 
obtainable.  In no event will failure to inspect the site constitute grounds for a claim 
after award of the contract.   Site visits can be scheduled by calling Laschelle McKay 
301-475-9791. 

 
 
   

 
 

SECTION J: EVALUATION FACTORS FOR AWARD 
 
J-1  The solicitation and all ancillary documents, exhibits, drawings, specifications, etc., in 

conjunction with the accepted bid, proposal forms, affidavits and attachments shall become 
the Contract agreement between Contractor and Commissioners of Leonardtown. 

 
J-2 The Town intends to award the Contract to the lowest responsive and responsible Bidder 

who upon investigation, proves to be qualified as to financial responsibility. The Town 
further reserves the right to reject any or all bids without explanation and to waive any 
informality in bids submitted. 

   
J-3  The Commissioners of Leonardtown reserve the right to cancel this solicitation at any time 

prior to an award without explanation.  
 
 



 

19 

 

 
 
 

K-1 

B I D D E R ‘ S  R E F E R E N C E  S H E E T 
 

SOLICITATION # 2-2017 
 

Bidders/Offerors are requested to provide references similar in size and scope of the project in this 
solicitation/contract.  At least three (3) references within the last five (5) years should be provided.  
Failure to provide these references shall result in non-award of this contract.  
 
Please fill in the following information completely including the name, address, telephone number 
and fax number of the designated point of contact. 
 

 

 

 

 

 
 

CONTRACT 
NUMBER 

DURATION OF 
CONTRACT 

(DATES FROM  
- TO) 

DESCRIPTION OF 
CONTRACT 

TOTAL 
DOLLAR 

VALUE OF 
CONTRACT 

POINT OF 
CONTACT – 

(NAME, ADDRESS, 
PHONE & FAX) 

 
 
 
 
 

    

 

 

 

 

 

    

 

 

 

 

 

    

 

 

 

 

 

    

 

 

 

 

 

    


























